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The board recognizes its responsibility for the improvement and growth of the educational 
program of the schools. To this end, the course designs shall be evaluated, adapted and 
developed on a continuing basis.  Instructional materials shall be selected to ensure 
alignment with state learning standards and enable all students to master foundational skills 
and knowledge to achieve college and career readiness. 
 
Definitions 
For the purpose of policy and procedure 2020, the following definitions will apply: 
 
Course Design is the process that includes identifying and sequencing essential content 
supporting students’ skill development towards state learning standards. Course design 
involves providing appropriate instructional materials, professional development, and 
support systems for teachers as they implement the course. 
 
Instructional Materials are all materials designed for use by students and their teachers 
as learning resources to help students to acquire facts, skills, and/or to develop cognitive 
processes. These instructional materials, used to help students meet state learning 
standards, may be printed or digital, and may include textbooks, technology-based 
materials, other educational media, and assessments. They may carry different licensing 
types from open to all rights reserved. For the purposes of this policy, there are five 
categories of instructional materials: 

 
Core Instructional Materials are the primary instructional resources for a given 
course. They are district-approved and provided to all students to help meet learning 
standards and provide instruction towards course requirements. 
 
Alternative Core Materials are the primary instructional materials for a given 
course that are used with a subset of students. These materials are intended to 
replace approved core materials and may be used for specialized course offerings or 
flexible learning environments.  
 
Intervention Materials are designed to support strategic or intensive intervention 
for students who are at risk of not meeting established learning standards. 
Intervention materials are used with students to accelerate progress toward 
particular learning goals based on systematic assessment, decision-making, and 
progress monitoring.  
 
Supplemental Materials are used in conjunction with the core instructional 
materials of a course. These items extend and support instruction. They include, but 
are not limited to, books, periodicals, visual aids, video, sound recordings, computer 
software and other digital content.  
 
Temporary Supplemental Materials are those items used in conjunction with the 
core instructional materials of a course that are of interest or value for a short period 
of time and are chosen within district-established guidelines. They are not intended 
to supplant the adopted curriculum nor be used on a regular instructional basis. 
Examples might include timely articles from relevant, reliable sources, websites, or 
news broadcasts. The use of temporary supplemental materials for time periods of 
over one year requires consideration of the material as either part of the core 
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instructional material for a course or supplemental material for the course depending 
on the nature and scope of the material. 

 
Instructional Materials Committee is the body that makes core instructional materials 
adoption recommendations to the School Board based on superintendent-established 
procedures. 
 
Course Design 
The superintendent or designee will establish procedures for course design that: 

• Provide for the regular review of selected content areas and implementation of any 
suggested changes. 

• Provide for involvement of community representatives and staff members at 
appropriate times.  
 

Selection and Adoption of Instructional Materials 
The primary objective in selecting instructional materials is to implement, enrich and 
support the educational program of the schools. All instructional materials will be selected in 
conformance with: 

A. Applicable state and federal laws; 
B. Goals and/or learning standards of the district and state; and 
C. Procedures established by the instructional materials committee which address the 

criteria detailed in the corresponding procedure 2020P. 
 
The board is responsible for the adoption of all core materials used in the district. 
 
The superintendent, or designee, will establish procedures for core material, alternate core, 
and intervention material selection and adoption using criteria around evidence-based 
practices. 
 
The superintendent will ensure that a listing of all core instructional materials used within 
the school curriculum is maintained in the district and is available for public review either in-
person or online. 
 
The intent of the board is that the superintendent delegate responsibility for examining, 
evaluating, and selecting all supplemental and temporary supplemental materials to the 
professional staff of the district. This includes preparing all student reading lists. Staff will 
rely on reason and professional judgment in the selection of high quality supplemental 
materials that align to state learning standards and are appropriate for the instructional 
program and developmental level and interests of their students.  
 
Cross References: 2027 – District Ownership of Staff-Created Work 
 
Legal References: RCW 28A.150.230 Basic Education Act — 

District school directors 
responsibilities 

 RCW 28A.320.230 Instructional materials — 
Instructional materials 
committee  

 RCW 28A.405.060 Course of study and 
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regulations — Enforcement 
—Withholding salary 
warrant for failure  

 Chapter 28A.640 RCW  Sexual Equality  
 WAC 180-44-010 Responsibilities related to 

instruction 
 WAC 392-190-055 Textbooks and instructional 

materials—Scope 
Elimination of sex bias—
compliance timetable 

 
 
Orcas Island School District 
Adoption Date: 1998 
Classification: Essential 
Revised Dates: 04.99; 07.11; 05.15 
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The curriculum of a district will be reviewed on a regular basis. The district will adopt a cycle 
for review as follows: 

 1.  Civics and History, Geography 
 2.  Mathematics  

 3.  Language Arts (Reading, Writing, Literature); Foreign Language 
 4. Arts and Sciences 

 5.  Health and Fitness and Career and Technical Education 
 6.  OASIS ongoing review of curriculum materials in use by parents and staff 
Instructional Materials Committee: Scope and Schedule 
The instructional materials committee is formed to establish and monitor such procedures as may 
be necessary for the selecting, adopting and discarding of instructional materials owned and used 
by the district. The committee will act upon requests for text approval and removal and will 
evaluate and act upon citizens' requests for reconsideration of instructional materials. The func-
tion of the committee is to insure that materials are selected in conformance to stated criteria.  
Committee meetings will be held on a schedule to be set by the committee chair.   The district 
will be responsible for arranging released time for committee members. Special meetings may be 
called by the committee chairman if necessary.  
Instructional Materials Committee Membership and Term of Office 
This committee will consist of:  staff members from the school and curriculum areas under re-
view.   Interested parents and community members may participate with the approval of the su-
perintendent.  
Members shall be appointed by the superintendent in conjunction with the school principals. The 
superintendent, principals or committee shall designate committee members to serve as chairman 
and secretary.  Members of the committee will generally have three year terms, but members can 
also be appointed for one year or longer terms.   
The instructional materials committee will establish screening criteria to identify and eliminate 
bias based on sex, race, creed, religion, color, national origin, honorably discharged veteran or 
military status, sexual orientation, gender expression or identity, disability or the use of a trained 
dog guide or service animal.   
Duties 
The committee, with the approval of the superintendent or principals, will establish and monitor 
such procedures as may be necessary for the implementation of this policy.  
Citizens Participation in the Instructional Materials Process 
Should a community member wish to make a formal protest regarding specific material used in 
the school system, he/she must use the form for requesting reconsideration of instructional mate-
rials. These forms are part of these procedures and are available in the district office. A request 
to remove an item from the schools or limit its use will be considered by the committee using the 
procedure outlined below.  A written decision will be delivered to the complainant within two 
months.  Any appeal of this decision must be delivered in writing to the superintendent within 
two weeks.  The board will make final decisions on appeals.    
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A community member wishing to protest use of any instructional materials in the school system 
must use the form for requesting reconsideration of instructional materials.  These forms are a 
part of this procedure and are available from the district office.   The complainant will deliver the 
completed request form to the instructional materials committee secretary, who will take the fol-
lowing steps to assure timely consideration of requests: 
A. Set a time and place for an open hearing of the complaint by the instructional materials 

committee. Such hearing shall be within 30 days of the committee secretary's receipt of the 
completed request form.  

B. Notify the complainant and appropriate staff, including those using the materials, of the time 
and place of the meeting. Such notification shall include an invitation to present relevant in-
formation, oral or written.  

C. Assemble such data, including reviews and professional opinions of the materials, the staff 
member's objectives in using the materials, and the specific objections of the complainant, as 
may be necessary for the committee to properly judge the request for reconsideration.  

Hearings of a citizen's request for reconsideration shall be open to the public. The committee 
shall consider all matters presented and give reasonable credit to such matters according to the 
weight to which they are reasonably entitled. Decisions shall be by majority vote of the commit-
tee. Decisions of the committee shall be delivered in writing to the complainant and affected staff 
within 10 days.  
  
Selection of Instructional Materials: Responsibilities 
The principal is responsible for ensuring the continuing familiarity of his/her certificated staff 
with the requirements of this policy and procedure. The district office will provide such technical 
assistance as may be necessary.  

Initial Selection 
Texts will be initially selected by such certificated staff as the superintendent may designate. 
Texts are major instructional materials for a given course.  
Supplementary materials will be selected by certificated staff using such materials with the un-
derstanding that while such materials do not require item-by-item approval of the committee, 
they must be selected under the criteria detailed below and are subject to normal reconsideration 
procedures. Supplementary materials support the major text of a course and should be available 
in sufficient amounts to support the curriculum.  

(Trial-use texts of an experimental, pilot nature may be authorized for use by the superintendent 
for a period of no more than one school year prior to board approval for general use throughout 
the district).  

Approval 
Texts will be approved by the committee. Supplementary materials will not require committee 
approval.  
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Adoption 
Texts will be approved by the board prior to their use in classrooms. Texts selected previously 
are exempt from this requirement.  

Supplementary materials will not require board approval. 

Tasks And Time Lines 
Textbooks can be approved at any committee meeting and sent for adoption at the next board 
meeting. The superintendent directs that all non-emergency requests be confined to two board 
meetings per year.  

The following checklist is provided to help text selectors follow the above criteria. Selections 
which receive “fair” or “poor” ratings on any items should be avoided. If materials uniquely suit-
ed to an important purpose fail to meet the above criteria, they may be used in conjunction with 
countervailing materials. 
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Bias Content: Excellent/Good/Fair/Poor/Not-Applicable 
 
1. Presents more than one viewpoint of 

controversial issues. __________________________________ 

2. Presents minorities realistically. __________________________________ 

3. Includes contributions of minority au-
thors. __________________________________ 

4. Presents non-stereotypic models. __________________________________ 

5 . Facilitates the sharing of cultural dif-
ferences. __________________________________ 

6.  Promotes the positive nature of dif-
ferences. __________________________________ 

7 . Includes the contributions, inventions, 
or discoveries of minorities. __________________________________ 

8. Includes the contributions, inventions, 
or discoveries of women. __________________________________ 

9.  Presents minorities in a manner that 
promotes ethnic pride. __________________________________ 

10. Facilitates an environment open to 
discovery and experimentation. __________________________________ 

11.  Materials are non-sectarian __________________________________ 

 

To evaluate materials by these criteria, text selectors may find the following steps helpful:  
A. Read reviews in professional periodicals through the curriculum office, state superintendent 

of public instruction, etc.  
B. Review copies of other available texts. The district curriculum office will order samples on 

request.  
C. Check the reading level of the text through use of a standard readability formula.  

D. Use tentatively selected materials according to pilot-use procedures. 
Conditions for Loan and Sale of Instructional Materials 
Free textbooks and other instructional materials may be made available for loan to students 
when, in the judgment of the board members, the best interests of the district will be served by 
such a decision. The professional staff will maintain records necessary for the proper accounting 
of all instructional materials and will set forth conditions for student replacement of lost or badly 
damaged materials.  

District instructional materials which students are not required to own may be made available to 
students who wish to purchase them. New and used materials currently utilized in the instruc-
tional program will be sold at the replacement cost of each item. Used materials no longer in 
basic or supplementary use will be sold at a price reflecting the depreciated value of the materi-
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als. Instructional materials that do not meet current district standards for subject content, sex bal-
ance, ethnic content or are not repairable may be declared obsolete by the superintendent and 
disposed of per district policy.  
Removal of Instructional Materials 
Instructional materials may be removed from collections at any time that they no longer meet the 
criteria for initial selection outlined in “Criteria for Selection of Instructional Material.” Any in-
structional materials may be removed when the administration judges such removal to be in the 
best interests of the district. Ordinary procedures for withdrawal of materials are outlined below:  
A. Texts will be removed from collections by the committee based on the criteria for selection 

in this procedure and on the availability of suitable replacement materials.  
B. Supplementary materials will be removed from collections by individual certificated staff 

holding such collections based on the criteria for selection in this procedure and on the avail-
ability of suitable replacement materials.  

Members of the community are invited to review any instructional materials in current use or 
proposed for district purchase. Such review may be accomplished at the school or in the district 
learning resource center. The review and examination process should be arranged in a way to 
avoid disrupting the educational program. The review of materials should be undertaken with the 
knowledge of district objectives in mind.  
 
  
Revised: 7/11 
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Orcas Island School District 
TEXT ADOPTION REQUEST 

Text Title:______________________ Author:___________________________ 
 
Publisher:___________________ Copyright Date:_________   ISBN: _________ 
 
Course Title: ______________________________Grade Level(s):___________ 
 
The text is: New _____ Replacing____________________________________ 
 
Number of copies needed: ______ Unit Price: $________ Total cost: $________ 
 
Online component initial cost: $___________  Online component annual cost: $_______ 
 
Intended Implementation Date: ____________________ 
****************************************************************************** 

Instructional Materials Committee Selection Criteria 
_____The proposed text enriches and supports the curriculum, taking into consideration the varied in-
structional needs, abilities, interests, and maturity levels of the students served. 
 
_____The proposed text stimulates student growth in conceptual thinking, factual knowledge, physical 
fitness and literary and ethical standards. 
 
_____The proposed text provides sufficient variety so as to present opposing views of controversial is-
sues in order that young citizens may develop the skills of critical analysis and informed decision making. 
 
_____The proposed text contributes to the development of an understanding of the ethnic, cultural, and 
occupational diversity of American life. 
 
_____The proposed text presents objectively the concerns of and builds upon the contributions, 
current and historical, of both sexes, and members of the several specific religious, ethnic and 
cultural groups. The district recognizes that under certain conditions biased materials may 
represent appropriate resources in presenting contrasting and differing points of view. 
 
_____The proposed text provides models which may be used as a vehicle for the development of self  
respect, ethnic pride and appreciation of cultural differences, based on respect for the worth, 
dignity, and personal values of every individual. 
 
****************************************************************************** 

Approval Dates 
 
Curriculum Committee Date:_______________________ 
Instructional Materials Committee Date:______________ 
School Board Date:_______________________________ 
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CITIZEN REQUEST FOR 
RECONSIDERATION OF INSTRUCTIONAL MATERIALS 

 
 
Initiated by (Name)__________________________________________________ 
 
Phone___________________________ Address__________________________ 
 
Group affiliation (if any)_______________________________________________ 
 
Material in question__________________________________________________ 
 
Author_____________________________Title_____________________________ 
 
Format -  book  - periodical  -  CD-ROM  -   other (please specify)________________ 
 
Publisher___________________________________________ 
 
Please respond to the following questions. If you need more space, please attach additional pages. 
 
1. Did you read/hear/view the entire work?   Yes   No 
 
2. If not, which part did you read or view? 
 
 
3. Specifically what part of the information did you find objectionable? (Please cite pages, frames, sec-
tions of CDROM,etc.) 
 
4. For what age group(s) would you recommend this material? 
 
5. Have you read our district’s Instructional Materials Selection Policy?   Yes   No 
 
6. What do you believe is the theme or purpose of the work? 
 
 
7. Could you find any value in the work? (Please describe.) 
 
 
8. Are you aware of any professional reviews of the work? (Please list.) 
 
 
9. How would students be affected by exposure to this work? 
 
 
10. What do you suggest the school/library do about this material? 
 
 
11. What material of equal value would you recommend to convey a similar picture or perspective? 
 
 
Signature__________________________________ Date_______________ 
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         OASIS K-8 
Instructional Materials Screening Form 

Board Policy No 2020 requires that all core instructional materials be approved by an Instructional 
Materials Committee.  For the purposes of our Alternative Learning Experience (ALE) program, we are 
asking that the instructor or parent complete the following district form and submit it, and the materials to 
be approved, to the consulting teacher or administrator.  The forms will be collected and reviewed by the 
OASIS K-8 Instructional Materials Committee monthly for approval.   
Please fully complete each line and check whether the text “Meets Standard” or is “Not Acceptable” for 
each potential bias.  Remember that even a math text can show bias through chosen examples, story 
problems, or pictures, which exemplify one ethnicity, nationality, religion, etc., over another.   

Title:  _______________________________________________________________________________ 

Publisher:  ___________________________________________________________________________ 

ISBN Number:  _____________________________________________________________________ 

General Description (ex: 6th grade math text):  ______________________________________________ 

Bias Content Meets 
Standard 

Not 
Acceptable 

Present         Presents more than one viewpoint of  controversial issues   
Presents minorities realistically   
Includes contributions of minority authors   
Presents non-stereotypical models   
Facilitates the sharing of cultural differences   
Promotes the positive nature of differences   
Includes contributions, inventions, or discoveries of  minorities   
Includes contributions, inventions or discoveries of women   
Presents minorities in a manner that promotes ethnic pride   
Facilitates an environment open to discovery and experimentation   
Presents non-sectarian materials   
 
______________________________________________________________________________________________________ 
OASIS K8 Parent Name   Signature     Date 
 
_____________________________________________________________________________________________________     
Parent Phone     Email   

 
______________________________________________________________________________________________________
Consulting Teacher    Signature     Date 

 
______________________________________________________________________________________________________ 
Administrator     Signature     Date 

 
---------------------------------------------------------------------------------------------------------------------------------------- 
Official use only:  Date:_________________________  Approved______________  Not Approved________________ 

 
   

Rationale:_________________________________________________________________________  Initial:__________ 


